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Post Date: Friday, August 25, 2017

McGill University - Human Resources
POSTING FOR MANAGEMENT AND EXCLUDED POSITIONS

Position Title:
Equity Educational Advisor (COM2A)
Position Summary:

Reporting to the Manager of SEDE, the Equity Educational Advisor is responsible for the creation and implementation of strategies to build
awareness and create an inclusive, welcoming and supportive environment for all students, staff and faculty. The incumbent delivers training
programs and works directly with stakeholders from across the University to increase the awareness and capacity. Areas of focus may include:
anti-discrimination in the university context, queer and transgender issues, first generation students, race and culture, gender and ability/disability
issues, equity and diversity in Science, Technology, Engineering and Math (STEM). In addition, the incumbent supports the development of other
programs and initiatives of the SEDE Office such as assisting with events, communications, access and outreach activities that complement and
enhance educational programs.

Primary Responsibilities:

« Support the University’s commitment to equity and diversity by conceptualizing, preparing, and delivering sustainable educational programs
and tools in order to increase student, staff, and faculty awareness and capacity relating to diversity issues;

« As part of the educational mandate of the SEDE Office and the University’s overall goals, the incumbent will:

« ldentify, assess, and respond to ongoing challenges relating to equity and diversity on both campuses and generate learning goals accordingly;

« Conceptualize, prepare, and deliver regularly scheduled and made-to-measure trainings for a variety of audiences including McGill academic
and non-academic staff, graduate students, and student leaders;

« Regularly assess, evaluate, and revise training/educational programs, in order to meet changing conditions on both campuses;

« Develop and disseminate communications that will support the educational functions of the SEDE office, including web-based resources,
brochures, promotional materials, videos and materials in other formats;

« Plan and organize activities in support of equity educational goals — e.g. outreach and access programming, public lectures and conferences,
campaigns, employee resource groups, peer support groups, etc.

« use an equity lens to provide problem-solving support to managers, student leaders, and administrators who seek to enhance their processes,
programs, policies, and functions

» Collaborate with SEDE Manager to establish and nurture networks and relationships within McGill community with other groups/individuals who
have equity mandates/responsibilities (e.g. Human Resources, Teaching and Learning Services, Student Services, University Services, etc.)
and collaborate with them as necessary to integrate equity supports across campus.

« Represent the University on relevant internal and external committees, and act as a resource and advisor to other groups across campus.
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» Deliver Diversity and Equity orientation training for new managerial and support staff; in coordination with the Manager (SEDE), liaise with
Associate Provost’s Office on training and development workshops for faculty including Faculty Matters Orientation for new Faculty and
Academic Administrators

« Support other communication activities and events of the Office as required (e.g. special programs and events, annual report, fundraising etc.)

« In collaboration with the Manager, ensure progress and follow up on matters of policy by referring relevant issues to appropriate bodies for
action (i.e. issues of accommodation and accessibility; fairness and educational equity)

Minimum Education & Experience:
Undergraduate degree

Three (3) years' related experience

Other Qualifying Skills And/Or Abilities:

Undergraduate degree in a related field (e.g. philosophy, sociology, political science, history) or equivalent, plus a minimum of three years related
experience. Knowledge of challenges faced by LGBTTQ members of the University community, particularly knowledge through lived experience.
Client-focused, with highly developed interpersonal and communication skills, including an ability to build and maintain effective relationships.
Strong research and analytical abilities. Demonstrated experience in developing and presenting effective training programs. Expertise and prior
experience in areas of sexual and/or cultural diversity, human rights, social justice and other themes related to equity and diversity. Strong
organizational skills, including setting priorities, problem-solving and results-oriented. Proven ability to manage and develop projects both
autonomously and as part of a team. Excellent verbal and written communication skills. Knowledge of universities and the McGill environment in
particular. Ability to communicate in both French and English.

Reference Number: 17-0834/MR7977

Reporting To: Associate Director SEDE

Salary Range: (Grade 04) $50,300 - $62,900 (midpoint) - $81,800
Faculty/Unit: Social Equity and Diversity Education (SEDE) Office
Position Type: Full-Time

Hours Per Week: 33.75

How To Apply:

*Internal candidates: Please provide your McGill ID number when applying.*
Please submit your curriculum vitae and cover letter, clearly indicating the reference number:
Mail:

McGill University, Human Resources (Staffing)
688 Sherbrooke Street West, suite 1520
Montreal, Quebec

H3A 3R1

Fax:
(514) 398-5315

Email:
staffing.hr@mcagill.ca (mailto:staffing.hr@mcgill.ca)

Internal McGill applicants, covered by the McGill non-unionized, non-academic personnel policies and procedures, must apply to this posting
within ten (10) working days of the date of publication.

We thank all applicants for their interest, however, only those applicants selected for an interview will be contacted. McGill University is committed
to equity in employment and diversity. It welcomes applications from indigenous peoples, visible minorities, ethnic minorities, persons with
disabilities, women, persons of minority sexual orientations and gender identities and others who may contribute to further diversification.
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