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Literacy Quebec

Literacy Quebec is a network that connects and represents community-based
literacy organizations to empower people, impact lives and build a stronger society.
We envision a Quebec where everyone has the literacy skills they need to live a fully
engaged life.

The Literacy for All Project Coordinator
This is an exciting and immediate full-time, short-term contract until March 31st,
2019. A possibility to extend this contract will depend on funding received by Literacy
Quebec. If you're passionate about encouraging literacy and effecting change in Quebec

communities, this is the job for you. Come join our dynamic team!

Summary of the project and position:

The overall objective of the project is to build Literacy Quebec’s capacity, to develop

tools to strengthen the network of English Adult Literacy organizations within the
province of Quebec, and to enhance the vitality of the English literacy sector.

The selected candidate will work closely with the Executive Director in the development,
administration, and evaluation of the project as well as representing Literacy Quebec

to potential stakeholders and partners. This project requires an individual who is able to
start immediately with the necessary project management experience and skills to “hit the
ground running”.

Duties are varied and include:

e (reating an inventory of government programs and departments while identifying
potential

levers of influence

Overseeing the creation and development of a central database

Identifying strategic alliances, initiating dialogue with other networks, and creating
meaningful partnerships

Tracking the project’s progress and outcomes

Assisting in the drafting of the final project report

Other tasks as assigned



Qualifications:

Relevant and applicable degree or diploma or relevant experience

Demonstrated two years’ experience working in community sector or related field
Demonstrated expertise in project management (planning and development)
Superior organizational, analytical and problem-solving skills.

Strong organization skills, attention to detail, ability to prioritize workload, and
multitasking

Fluency in English is required (spoken and written). Bilingualism is an asset but
not mandatory.

Application deadline: December 9th, 2018.

Please send your cover letter and curriculum vitae to info@literacyquebec.org
(include : « Project Coordinator » in the Subject line)



